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	Purpose

This document describes how the MACROBUTTON NoMacro [Site Name] CRS maintains and calibrates equipment used in HVTN studies.

	References

· MACROBUTTON NoMacro [Insert reference(s), if any]

	Scope

This SOP applies to the following MACROBUTTON NoMacro [Site Name] CRS staff: MACROBUTTON NoMacro [enter staff title(s)]

	Allowable Exceptions

This SOP is meant to be followed without deviation. However, it is an allowable exception to follow procedures specified in a protocol or Study Specific Procedure Manual (SSP) that may deviate from this SOP.

	Procedures

A. Emergency Equipment
1. Calibration of Emergency Equipment

a. MACROBUTTON NoMacro [insert name of emergency equipment item] 
i. MACROBUTTON NoMacro [insert calibration method and cadence] 
ii. MACROBUTTON NoMacro [insert calibration log description and location] 
2. Maintenance of Emergency Equipment

a. MACROBUTTON NoMacro [insert name of emergency equipment item] 

i. MACROBUTTON NoMacro [insert maintenance method and cadence] 

ii. MACROBUTTON NoMacro [insert maintenance log description and location] 

B. Power Supply
1. Calibration of Power Supply

a. MACROBUTTON NoMacro [insert name of power supply item] 
i. MACROBUTTON NoMacro [insert calibration method and cadence] 
ii. MACROBUTTON NoMacro [insert calibration log description and location] 
2. Maintenance of Power Supply

a. MACROBUTTON NoMacro [insert name of power supply item] 
i. MACROBUTTON NoMacro [insert maintenance method and cadence] 

ii. MACROBUTTON NoMacro [insert maintenance log description and location] 

	Training

1. Each staff member receives or has direct access to applicable Standard Operating Procedures (SOPs).

2. Each staff member reviews the applicable SOPs MACROBUTTON NoMacro [Insert frequency of review].

3. All SOP training is documented and tracked MACROBUTTON NoMacro [Insert where the documentation is kept].

4. New staff is trained on applicable SOPs within MACROBUTTON NoMacro [Insert #] days of employment.

5. Staff members whose duties fall within this SOP scope are retrained within MACROBUTTON NoMacro [Insert #] days of the approval of each SOP revision.
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