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	Purpose

The instructions included in this document are intended to provide guidance for completion of specific task(s).  While some flexibility in application of these Work Practice Guidelines is possible, MACROBUTTON NoMacro [Site Name] CRS staff should ensure that the deviation does not result in non-compliance with any approved Standard Operating Procedure.  

	Scope

This WPG applies to the following MACROBUTTON NoMacro [Site Name] CRS staff: MACROBUTTON NoMacro [enter staff title(s)]

	Procedures

MACROBUTTON NoMacro [Enter introductory info here, then elaborate procedures below.]
A. MACROBUTTON NoMacro [First point]
B. MACROBUTTON NoMacro [Second point]


	Training

1. Each staff member receives or has direct access to applicable Work Practice Guidelines (WPGs).

2. Each staff member reviews the applicable WPGs MACROBUTTON NoMacro [Insert frequency of review].

3. All WPG training is documented and tracked MACROBUTTON NoMacro [Insert where the documentation is kept].

4. New staff is trained on applicable WPGs within MACROBUTTON NoMacro [Insert #] days of employment.

5. Staff members whose duties fall within this WPG scope are retrained within MACROBUTTON NoMacro [Insert #] days of the approval of each WPG revision.
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